
Position: 

Department: 

Supervisor: 

Supervi ses: 

FLSA Status: 

Reentry Program Assistant 

Juvenile Detention Center 

Reentry Program Specialist 

None 

Non-Exempt 

 

Position Summary : Assists the Reentry Program Specialist to i mplement the Sac and Fox Reentry 

Demonstration Program i n order to enable secondary students to earn high school diplomas I GED 

whi le pursui ng vocational technical training programs, within the context of their individual reentry 

plan . I ncumbent works within a juvenile correction faci lity. Program prom otes pro-social val ues, 

personal accounta bil ity and goal setting by utili zi ng peer group behavior management techniques. 
 
 

Duties and Responsibilities : 

 
• Testing and developi ng case plans for clients upon admittance to the Sac and Fox Detention 

Facil ity. 

• Assists i n provid ing su pervi sion for youth assigned to the Four Direction s Program and transition 

back i nto the com m unity. 

• Assists in prepari ng reports, and mai ntai ni ng secure files and program documents. 

• Report residents for violation of community supervi sion per policy 

• Transports students to services and other acti vities. 

• Assists in compili ng bi-annual recidivism reports from participants 

• Assists in operati ons of the Reentry Program i ncludi ng participant recruitment/referral , intake, 

assessment, case management ,  tutori ng,  su pport  services,  direct  assistance ,  career 

explorat ion/counseli ng, training related job shadowing/work experience, placement services, job 

and life ski lls traini ng, com puter training, transition service referral s, family services, and 

training partner relations, etc. 

• Assist in the provision of individ ual and group instruction related to job a nd life skills trai ni ng, 

career expl oration, computer training, etc. 

• Assists in developing and mai ntaining rapport and understandin g between educational  and 

trai ni ng institutions and agencies. 

• Other duties as assigned . 

 
Education  and  Experience: 

 

• Experience i n office  related  services, including com puter  skills, filing, telephone/receptioni st 
services. 

• Bachelor's degree from an accredited college or university, preferred . High School d i plom a 
required. 

• One year experience work ing with juveniles in a residential or detenti on setting or two years 
providi ng juve ni les with  supervision  i n  a  forma l  setting,  preferred. 

• Good communi cation skills (wri tten and oral) m and atory. 
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Requirements: 

 
• Valid  Ok lahoma  Drivers  l icense required  (photocopy  must accompany application) 

• Valid Oklahoma Public Passenger Chauffeu r's license (may be required) 

• Must be able to work flexible hours 

• At Least 21 Years of Age 

• M u st successfull y pass OSBI Crimi nal background, Physical , Drug and TB screening 
 
 
 
 

Employee's Signature Date 
 

 
Supervisor's Signature Date 
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